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Common Rules and Regulations

Policy Guidelines/Parameters for conducting Certificate Course

. . . full
The College offers Add-On/Certificate Courses for students, who are pursning that fu
time Bachelor’s Course in the eampus, although it is not mandatory

List of Certificate Courses
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Certificate course in Fundamentals of Stock Markets, Department of Commerce.

(Only for TDC I*" Semester students). :
Certificate course in Fundamentals of Insurance & Risk Management, Department of

Management, (Only for TDC 2" Semester students).

Certificate course in Information Technology in Business, Department of Computer
Science, (Only for TDC 3™ Semester students).

Certificate course in Fundamentals of E-F iling of Returns, Department of
Accountancy, (Only for TDC 4" Semester students).

Certificate course in Investment Management, Department of Commerce, (Only for
TDC 6™ Semester students).

Certificate course in Mushroom Culture Technology, Department of Botany, (Only
for TDC students).

Certificate course in Tourism and Cultural Heritage Study, Department of History.

(Only for TDC students).
Certificate course in Household Wiring, Department of Physics, (Only for TDC

students).

Any academic department/ Cell of the College can conduct the certificate course with
due approval from the Governing Body of the college.

Announcement of the course should be made at least one month prior to the
beginning of the course and most preferably before commencement of new academic

session.
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Students can opt for any one Certificate course whic h s design
‘at a time. No one is eligible to enroll in more than one Certificate course in one

particular semester.
There should be only one Coordinator of each course from the concerned

department/Faculty who introduced the certificate course. To facilitate the
accoumabxhty and effectiveness, faculties of the department must be entrusted with
inis job.

Each course should be held at least once in a year and must be specitic for whom the
course is designed.

The maximum number of enrollment in each course is lim ited upto 50.

The courses and examination should be held on the weekends (Sunday or holidays).
Under no circumstance regular classes should not be hampered.
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'*un,\mml STUDIES METING Dated: 1%+0k-2.c72.%2
' Academic Scssion: 2022-23

Apenda:

1. To prepare and aceept the syllabus for certificate course designed by various departments which
are likely to be introduced during the academic session 2022-23.
. To prepare and accept the Regulation for certificate course designed by various departments

which are likely to be introduced during the academic session 2022-23.
Misc.

-
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Resolution:

1. Prepare and accepted the syllabus and model question paper for certificate course of the
undemnoted departments for implementation for that Academic year 2022-23 onwards.

\; 2. Prepare and accepted the Common rules and regulation for certificate course introduced by
different departments for implementation for that Academic year 2022-23 onwards.
List of Certificate Courses
1. Department of Commerce, Certificate course in Fundamentals of Stock Markets
(Only for TDC 1* Semester students).
2. Department of Management, Certificate course in Fundamentals of Insurance & Risk
Management (Only for TDC 2" Semester students).
3. Department of Computer science, Certificate course in Information Technology in
Business (Only for TDC 3" Semester students).
4. Department of Accountancy, Certificate course in Fundamentals of E-Filing of
Returns (Only for TDC 4™ Semester students).
5. Department of Commerce, Certificate course in Investment Management (Only for
TDC 6% Semester students).
6 Department of Botany, Certificate course in Mushroom Culture Technology (Only for
‘L TDC students).
7. Department of History, Certificate course in Tourism and Cultural Heritage Study
N

(Only for TDC students).

8 Department of Physics, Certificate course in Household Wiring (Only for TDC
students).

Signature of the Members of BOS, Add-On/ Certificate course, Lumding College

Qe =

2/ \Jc\a\) f&\bMW 2 . s Mﬂn/%/(’* Mﬂ/"‘%)mﬂ

F. fhosors U 7
b @W&,?@M i M w@%%

I ] Po\vm n @ 02 T — er.f;aw Y N

é- /\'/é«; (fgeo b

- ~ 1



)
(K)

V)
(m)

Signat;x;e\of the Members of BOS, Add-On/ Cerii
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The ‘diration ol the course shall not be less than 45 days (30 hours with 0 credit
paints). 70 pereent of the time should be devoted in class room tcaching and 30

ta \ R i .
L pereent on hands on training or in cnse/sell= study.

The cnrollment fee would help to mecet the cost of the faculty, backgr()und materials
and also to ensure that the members who are enthusiastic towards the course would
only attend the course. The course fee is subject 10 8 maximum of Rupecs Threc
hundred only. One third of the fee what so ever collected needs to be transferred to
college fund and rest amount may Use for running the coursc. The college will supply
blank answer scripts only for wrillen examination of the certificate course.

The winimum attendance for the course should be 75%.

Every dcpartment who is organizing the certificate course shall evaluate Ehc
participants through the examination process o be conducted by the respective
departments. )
Certificate of participation must be issued to the successful candidate by the
departments in the standardized format.

For evaluation of participant’s performance both theory and practical marks will be
considered and it will be expressed on percentage and later converted into 10 point
CGPA. (for example, 55 percentage is equal to 5.8 CGPA, 70 percentagc is equal to

7.4 CGPA).

Formulated by the BOS
. feate course, Lumding College
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Mabuy gy Certificnqe Course

Marks: 100 (50 for Theoretical and 50 1
o J
OF Practical) Credit: ¢ Lectures: 45

Theory

UNIT I: Understanding Electricy] Circuits 5
Lectures

Main electric circuit elements an i .

. s - - i
circuits: Current and voltage d e combination: Rules to analyse DC sourced Elesta
alternating current sources: R Top across the DC circuit clements. Single-phase and three-phase
: g S; Rules to analyze AC sourced clectrical circuits.

UNIT 2: Electrical Drawing and Symbols Lectures 15

Various cleptrlcal S)fmbols used in domestic and industrial installation and power system as per
BIS .cod'e. Ladder diagrams. Electrical Schematics. Power circuits, Control circuits. Reading
of cireuit schematics. Tracking the connections of elements and identify current flow and
voltage drop. Wiring diagram of light, fan, bell and alarm circuit, staircase and godown,
schematic diagram of lighting system of conference room. theatre, sports stadium etc. Design
and drawing of panels, distribution board using MCB. ELCB, main switches and change over

switches for domestic, industrial and commercial installations.

Unit 3: Types of Wiring Lectures 10
Basics of wiring- Star and delta wiring: Batten, casing-capping and conduct wiring, comparison
of different types of wiring systems; selection and design of wiring schemes for particular
situation (domestic and industrial), rating and current camrying capacity of wires, cables, fuse,
switches, socket, MCBs, ELCBs and other electrical accessorics.

Lectures 10

Unit 4: Earthing
Concept and purpose of earthi‘ng, different types and procedure of carthing, drawing of plate
ng and estimating.

and pipe carthing, test material and costi

Lecture 10
' and IE rules. Planning of circuits, sun

Unit 5; Estimating and costing
outs, preparing estimates including
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allations: Standard .
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circuits and position of different acce
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Safety use in electricity, shock t
ok il X J reatment methods, safet ions

o study and find the specificati i i it
e oo e pe E i o‘ns of various types of wires and cables.
et e il re the help of help of wire gauge.

e wires with different electrical i

Skinning the cable and joi i B i
. g joint practice on single and multi -strand wire.

o measure the power of an electric motor by wattmeter.
To make a main switch board for house wiring
Installation of common electrical accessories such as switch, holder. plug on board.
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9 Installation and wiring connection of ceiling fan, exhaust fan, geyser, water purifier.
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0. Preparation of extension board.
_Demonstrate clectrical circuit diagrams related to electrical equipment.

_ Calculate/ interprete electrical power rating of electrical cquipment
g of the installed clectrical circuit as per standard practice

ng nstallation and testing

1
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INSTRUCTION TO PAPER SETTERS

Contidentiality must be strictly maintained.

The question papers: should be prepared strictly in accordance with the syllabus.
Specification and design of the question paper of the department

The question paper should cover the entire syllabus with proper distribution and weightage
of marks for cach question or a part thereof. The question paper should cover all units so
as to discourage selective study and cramming. No question should be set outside the
syllabus. As far as practicable, repetition of last your questions may be avoided.
Maintaining the standard, the language of questions should be simple, direct, and worded
clearly and unequivocally so that the candidates may have no difficulty in appreciating the
scope and purpose of the questions. The length of the expected answer should be specified
as far as possible in the question itself.

Particular care should be taken to ensure that the candidates may have reasonable time to
think over and to answer all questions within the allotted time, leaving a fair margin for
revision work.

Question which may offend or hurt the sentiment of the examinee on the ground of religion,
community, political belief and social system should be avoided.

The manuscripts of question paper should be legibly written or typed by the question setter.

Papers should be typed in the format as:

10.

11.

o Paper size: A4; Font style: Time New Roman; Font size:12; Line spacing:1.5;
Header portion should be in font size 14 with bold and capital letters.

o The print should be sufficiently dark and clear to produce good quality
photocopies.

o Each page must be numbered clearly, (e.g.) page 1 of 2, at the middle bottom of
the page.

o Use only one side of the paper when printing the examination paper.

All relevant draft and notes should be effectively destroyed. No copy of any question
paper is to be retained by the question setter.

‘Instruction to the examinee’ should be correctly specified on first page of the question
paper.

Paper setters are requested to record in the margin opposite to each question the maximum
number of marks they intend to assign to it.

If any of the near-relation of the paper setter is appearing at the examination, it should be
intimated prior to undertaking this assignment.

. Please type ‘END OF PAPER’ immediately after the last question.
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o Question Paper Pattern

S Total Marks for
Theory Examination: 50 Time: 2hours
Practical Examination: 50 Time: 2hours
All Units (from unit 1 to Unit 3) of the syllabus carrics cquals marks.

Question Pattern & Marks Division

Ten short questions carrying | mark cach. (I x 10=

Q ” N ! TS t Ny nilnhla
and all - the ten short questions are compulsory. Alternative choice is not available.

). There will be only 10 questions
y
L

Questions in this category may be of “direct answer” type or they may be o.f “n_wltiplc
choice™ type or they may be of “filling in the gap” type. It is advisable to mix different
categories but the question setter has freedom in this respect.

** The question setter is required to provide answers to the questions in Q, No.l
in a separate sheet along with the question paper.

Six short questions will be asked out of which five questions are to be answered.
Marking pattern is 2 marks for each. (2 x 5 = 10).

Eight questions will be asked out of which three questions are to be answered. Marl.cing
pattern is 10 marks for each. (10 x 3 = 30). The marks allotment for these questions
may be accumulated, for example 2+3+5 = 10, or 5+5=10 etc.

.........................
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